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9 Jojj^UI ^ ojojjLjjIJI cjUIaJI 

:SUM - £mv^JI oJIj ❖ 

=SUM ( numberl , [number2] ,....) 

I r>\o j^lj_oJI ciULiiJI <RiqJ Ql 1 i.! |r i. i t>,! vjjl .foijj (^>Ic oJJI aJLiiJI :number 




=AVERAGE ( numberl , [number2] ,....) 


:AVERAGE - J^oJI ❖ 


.LdiJ oJluinJI JaiiigloJI O-bj-SLo ^Ij-oJI olilriJI £009 1 '.! |r i.'pj v5l i(txx»j o^JI Q-iL^JI :number 



(jlojjj j.LloJI .fO :v_ij^_oJI 
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Jojj^UI <j\i) ojojjLjjIJI oIIIaJI 


=MAX ( numberl , [number2] ,....) 


:MAX - v>lciJI OolqJI ♦ 


l(^iii Q nin .jtlrTanj?o ^IjplloUlriJI lijlr uQj q l px6j v>Lc.ji gWi gaJIcli 16-11 :number 




=MIN ( numberl , [number2] ,....) 


:MIN - ^ajaill a ; o I I ❖ 


J_6I LuaJ jrftloi iii ( jJLULjg,px_6joJr k 5 q Wi ^>_DIa_JL±JI I nMn J_6 j fi ySi I ir>\ j_o\JI el ISS :number 

I n\in a pin 



(jlojjj ji-i-oJI .fO :v_jj^_oJI 
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=LARGE ( array , k ) 


Jojj^UI <^£>IJjj <j\i) QjujjLjjIJI oIIIaJI 

: LARGE - vSjxfiJI a »; a » ❖ 


.LdLLD ^3J4±> a pin d-6j-S2-oJ l_lcjJ odJI CililiiJI ^Lku array 
I S ‘Srft q (3 u'iSi ) gpin jjiif OJU gl (2 t. i i Si ) a?jn J_L±J oJll±> ‘n j rftln i Q| ngj ^.SJI i 11 ij ill ^jJJ j i in i :k 















cz 

T 



f* 

=LARGE[A2:A6,2) 




V 

A 

A 

B 
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H 

1 


1 

Value 
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10.5 


10.5J 









3 

7.2 











4 
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5 

5.4 











6 

8.1 











7 












8 
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=SMALL ( array , k ) 


:SMALL - \Sysuai\ cLo. iiJI ❖ 


. ln\iii ,jj 9 n doin odj^loj i.< c) i ij>'ill cjUL±JI 0 lku :array 
I S Srft g (3 i/iSi ) tipiri j_ 2 jo| CjJLj g| (2 i J ’i M ) dp in j_s 2 .nl oJllh ‘<~> J nSkS i y I ^gj ^.SJI i i lij ill (jjj j j ill j :k 



(jlojjj ji-i-oJI .fO :v_jj^_oJI 
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Jojj^UI <j\i) ojojjLjjIJI oIIIaJI 


:COUNT - COUNTA - COUNTBLANK - *stl\ Jlq^ ♦ 
=COUNT ( numberl , [number2] ,....) 

=COUNTA ( numberl , [number2] ,....) 

=COUNTBLANK ( numberl , [number2] ,....) 

.LdiAi; fi xlLLu oJJI cjUL±JI :number 

^_S 2 jfog_Qj CountA I oiij . ln on pi ojl ■_> I Wi o>_UI oULiiJI ^_s 2 jpg_QJ Count a; m il l; 
.cLcjLqJI OUL6JI szj fog o'i 6 CountBlank Lol ^cLcjLo j_lc ^5l) a m i gl a iqq j a n m v>_Lc cUglnJI CiULiiJI 





(jlQjjj ji-i-oJI .fO :v_jj^_oJI 
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13 Jojj^UI ^ ojujjLjjIjI cjDUI 

:IF - OjJajjiLlI lij ❖ 

=IF ( logical_test , [value_if_true] , [value_if_false] ) 

.cu_o 0 0 ^'i J l j-oJI Joj-llUI k 3 \j l j'J -s \JI :logical_test 
.ioI 0 Q">j Jlo \ j^d j cft h' i jjj ^>111 OoJ-QJI :value_if_true 
.Jo i.j foJ Jlo vj ^-6 j n^innu ^jjjl Oqj-QJI :value_if_false 

4JluLI 6I v>loiJ-C Qjj £uogj UoJ gl .Lo-6j gl Q,;!^ gl (dJ^L5^_o Q g Vi ijl U-Vo-o <lcM-QJI :QJ6 ja1Lo 


:dUb iJjo Ji)l oils lb] Smallg *20 jjo jjSI cuimJI oils lb] Large aulS g*Sg : Jtiuo 



!ji nlo gnJI djidiJ cujqJU 10g (Full Time) JjoIS (Olgjj JjQlQj ^joJ oXoJU 15 o^Lj jJI oils lb] ajaiJI oul jJI olm> :Jlijo 



= IF(C2 = “Full Time”, D 2 * 1 5 % + D 2 , D 2 * 1 0 % + D 2 ) 


JgjjUI 


JqjjUI icjQn'j 


iflQn'j (D2 lC 

Jo 


qLq_LU JJUlqJI .fO 
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Jojj^UI <^£>IJjj <j\i) OjuajIaajIJI oIIIaJI 


:(o^^_2j_cJI IF) Jajjjj Q_o jiS ±ul • 

:dUb jit oils lb] Smallg *20 Jjo jaSI cuimJI oils lb] Mediumg *30 jd jaSI cuunJI oils lb] Large cuUS g*Sg :JIajo 



Inj li'i iol iJ JSSQ \j fn J Jl ^. jk 6 Lol , Large (^Ljg 30 u_o J jSTi"j ilS Jl o A1 Q il-SJIf jn ^o I.jk j'^qj 
£LjoL o JS^ Qnij foJ IJJg Medium 20u_o J-lSI LriuhdoISJI CulS b| ( 2 ljap J_o ig QnJg ynn 

.Small 

.1 rft l i ^Vi 6 .jv'j Jl IF Jl ^A^ULulgi)! lLd>g 


^>JLUl jjjjJ I 


Jo j_jjjJI 
uJQJI 


0 6 "Vi (DJliZ 

oJiiii Jo j_jjjji 


= IF ( A1 > 3 0 , ’’Large” , IF (A1>20 , ’’Medium” , ’’Small” )) 


JglJI Jo j_jjjJI 


JoJ_JJjJI ^_QOJ 
JgJl 


lj)Qn J (D2 lC 

JglJI Joj-luJI 


Jjciflj 0-JQJ oJjqJU 10g (Full Time) JjoIS ^Igj^ Jj&£j (ycii oJuoJU 15 ^_£b ojLj jJI oJIS lb] a-ja^II oLiljJI oLuui> : JLao 

j^-AdJogjall ojlqJ oJjqJU 5g (Short Time) ^JJ> pl9-M 


E2 

f* =IF(C2="Full Time",D2*15%+D2,IF(C2="Short Time",D2*10%+D2,D2*5%+D2)} v 


A 

B 

c 

D 

E 

F 

G 

H 

I 

Jk. 

1 

Name Gender Work Salary New Salary 





2 

Ahmad Male Full Time 1500 

1725 J 

1 





3 

4 

5 

6 

7 

8 

Monaf 

Saad 

Mona 

Nuha 

sameer 

Mustafa 

Male 

Full Time 

1200 

138o' 






Male 

Short Tim? 

900 

990 







Female 

Short Tim? 

1000 

1100 






Female 

free lance 

700 

735 






Male 

Full Time 

1500 

1725 






- 

Male 

Short Tim? 

1200 

1320 














shceti © : nn i m 


qLq_LU JJUlqJI .fO ILJJA^JI 
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Jojj^UI <j\i) ojojjLjjIJI oIIIaJI 


:0R q AND Joqj-lllII ^ ^ sl ❖ 


=AND ( logical 1 , [logical2] ,....) 

=0R ( logical 1 , [logical2] ,....) 

AND p v'i-Vi mi Ing j iii I Iy_oa r go-^om o-Vii Q| Lbjl JLo o_6 ,k>gj_LLiJI £^Lap ( 9 o^ 1 ' d-hLsz-o AND 
.J_6\Jlo-Lc I i O 'i ~> lg ■ jj 6 "Vn p I ,JI ^ \ n Falseg I A9 inn I (-ftOO-Vi . Jl oTrued piOll I iiln<? n n g m g 


y fj 6^> i JI-3 o_6True kw ; ri j'p .Hgj III o^_c u_o J-DiJI o>-Lc ^ ~> lg Jaj_LU i n o~>i d_tal_2-o ■ ■ > rhd OR Lol 

.£(jn_lu v5l i j 6 'Vi; pj JLd o_d Falseg . J_o\JI o-Lc I nMn ^ ~> lg 


:(\julQullg culgi/l olibJuoi/l 50 Jl /lmjtohlc ojgbJ jjjJI ^bjui^l cvb jna : Jlio 



.J-6\JI ole Jieilg Q l^i io l \j>J) 50 OIq\Lc Cljglnj 0_o lil llnr jip gdmi ORdJI^JI p h -S i m l; Lioi) gJ Ic* i j | 



(jlAuj ji-i-oJI .fO :v_j 
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Jojj^UI ojojjLjjIJI oIIIaJI 


:COUNTIF - oJojjilII ^szJI ♦♦♦ 

=COUNTIF ( range , criteria ) 

•Oj-SZ-o Iqj in i noo'i Jin v>d LdiAi: ^IjjdJI CjlilnJI icjlku :range 
c iiir ;iii -wii jfD qomi vjiiJI jlnz-oJI xriteria 

(T v rhr' lq-' ij q S i J_j;iJ| | j 16 lo g? II r ldj_S 2 J 01 Lbjig .. (T V oTl 0 r Q $u i ki £_o Q i 6 lo g p £ Lo_luI LuaJ JL} gJ-6 

.\J_olb L-olg^ u p \< jlj ^-SzJI jLlslo & b ■ (du i J_o-S2JI O-smJa v>lc \jj g 1 ^.\ vjb-ll ^g-o-xJI jUinj.. \LoL±> 


:(Full Time) JjoIS ( olg.xj j glnoi QjjJI jjx oLu> :JtiuO 


E2 


=COUNTIFS(B2:B8,"Full Time"} 


A 

B 

C 

D 

E 

F 

G 

H | I 

J 

1 

Name Work Salary 







2 

Ahmad Full Time 1500 


3j 

1 





3 

4 

5 

6 

7 

8 

Monaf 

Saad 

Mona 

Nuha 

sameer 

Mustafa 

Full Time 

1200 








Short Time 

900 








Short Time 

1000 








free lance 

700 








Full Time 

1500 








Short Time 

1200 









Sheetl 


© i HE 


- 


!□ 0 


.culc.ji gWi (jJJI Q;I-sI I.FullTime QqI^ Jaj£jqJ Jl j-olJI i‘I is S Mi lSo j; 












E2 

T 


X */ J* 


:COUNTIFS(B2:B8,B2) 


V 


A 

1 

B 

J 

C 


D 

1 _E 

F 

G 

H 1 1 

J 

Jk. 

1 

Name 

Work 


Salary 









2 

Ahmad 

Full Time 

1500 


3 







3 

Monaf 

Full Time 

1200 









4 

Saad 

Short Time 

900 









5 

Mona 

Short Time 

1000 









6 

Nuha 

free lance 

700 









7 

sameer 

Full Time 

1500 









8 

Mustafa 

Short Time 

1200 








- 


Sheetl 





© 

hi 

!□ 0 



.Lds^szj (txx> B2 ail'SI I Qffti l m o Oil'S B2:B8<6 1 In i I I v_>_6 Oivng lo o^-o 'unoi g 


(jlojjj j-Li-oJI .fO :v_ij^_oJI 
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iJ LaiiUI ,?u>lj)j qjajjLujiJI cjUIaJI 


jU_S2udJI £j-P £vJCU 01 1 '.! Ir IJ oq'ijn ,0_LLS2_o tin I Q Q-O J-XJCll gl J-L±>l 0 ^ 2 } oJJI fTX_LQj| A52J |X>g.ftJ Ql Lj^jl JlTi \j>J) LqT 

.ijluLiIdIoJjLuj] i jpn \LoL±> 


:20 (UUQJI OjO ,yJI ■ Jllo 



I iiln I - 7 > qii Criteria jLlS2-oJI cj -^ Q nio ti ijlQnrijI ml ft kM QIL bjl I qijv IqQ iljq oll ftjln'i mi .jij -Slnjl i^iq 

-Mil l i'in l.jv'ijl iiijp III LdLSZJCUul 

<> [<jpq\ in.; \IH) i ori-Spl l . = Qig l iii, jI I . > j-S-nlJI . < jj-hiJI iJjd-lLuC iljldiiJIg 


:Free lance j> Jnr Jjclqj qjo fluuuO Uujq> j iningni i jac oUu> :Jtio 



(jlOjJJ J-Li-oJI .fO lUJJAoJI 
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18 Jojj^UI ^ ojujjLjjIjI oUIaJI 

:COUNTIFS - o^^-sl o Jaqjjijj istJ\ ♦♦♦ 
=COUNTIFS ( criteria_range1 , criterial , [criteria_range2] , [criteria2] , . ) 

.JgiJI jU_s2_oJI iU j liiiiLC ^lj 4 >JI JgiJI 0 UL 21 JI ^glku :criteria_range1 

.cu_Lc r-liiii-SzJLj(D g-Qjju ^.iJI JgiJI jUs-oJI xriterial 

•oJIjJI jIl2_oJI uJ-c ill) Ui^-c ^1 jxJI oJIlll oUL±JI ^Uaj :criteria_range2 
c lilr ;ii) ■wlhfn gonn ^iJIyjllll jLpzxJI :criteria2 

rilSnl il*SII <?i ^ilS,loj lii^ipj iSI fi kSI Ldull COUNTIFS J<?LL=J LLdi,?Jaj_LLiu_o j ’> SI kS i jf LbjIgJ bl_o 

.cLllsz-o O-oJ- 6 u_o <j>-Lcl v_jJj_oJI Qq Sj Jig J-oL 5 folg^ 


:1300 Jl j£ jjjj flrriiljjog Full Time JjoIS (Olgjj jgJLaoj jjjJI juilogoJI jac oLu> :JUo 



: 1300Jlg 500 jju flm ulgj ^gljju jjjJI j in Fig ni l _>ac oUu> :JUo 



(jlojjj jI .fO :v_ij a_oJI 
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Jojj^UI <j\i) ojojjLjjIJI oIIIaJI 


:SUMIF - i^-bj-uUI &o-^JI ♦♦♦ 

=SUMIF ( range , criteria , [sum_range] ) 

.Qjls-o kijjju ygo->'i JLs v>-D iJj 60? ' iJ 1 ■ ^ IdLil \Jj SUM QJI^JI JjLc 0 -o o^q 

.dJjl&oJI Qj-O-LD 111 aoo^i JLn lndoU-SZ-o dJ ubJI cjUL±JI 0lbjg_dig.bj111H0lbj :range 

( fiopl li pgil) doo^vi ^Ij-oJI jLis2-oJI :criteria 
.jIlsz-oJI i jo^'i JL=>v_>_b Loi 52 -o-p ^Ij-oJIfoaiiJIo>!ccjjgbiJIciULS-ll^gLbJ g_d>g. fio 1 ? 1 1 ^glbJ :sum_range 


:Full Tinne JjoL£d plgjj jgLcmj ujjJI j>nF>Qn)l oulgj ^qivno oUu> :Jlio 



:1000JI (QXtulujjO jgbju QjjJI jinbgnll oulgj cgn-\n oUu> : Jlio 



. ^glJcu cub g_ri} bg j iiinl l 10 Ib iI Iyl±> JingM 3 SUMIF d-bLsz-o U-o OJlill JnJI J.C ilixliiiiJI lii'So.i 


ULojjj j-Li-oJI .fO :v_ij^_oJI 
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20 Jojj^UI ^U>j ^ ojujjLjjIjI cjUIaJI 

rSUMIFS - ozislLq Jaqj-i u £-o-^JI ♦♦♦ 

=SUMIFS ( sum_range , criteria_range1 , criterial , [criteria_range2] , [criteria2] . . ) 

.Jajjjj y_o )is\ LLi^J ijlii JLa v>6 6-o-^JI fooj Q1 

.Jog;in II rioo-Vi JLn^>6 Ujlszjd^ij fogimii v3iiJI cjUL±JI g_d>g^gLbJ :sum_range 
.diilAoJI Q 04 oi l A 52 J fog_£j oJn Jo jjjj cU £j 6J LDgju JgiJI kigjjjloJI cjUL±JI 0lku :criteria_range 1 

.JgiJI oULiiJI ^gLbJ ^>6 QQQ^'i j^Ij^oJI JgiJI jIlsloJI :criteria 1 

.cUjliioJI cLcu-QJI ^-S2_i fDg_Q_i oJ^ oJU JajjjjcU LDgju vjjjiJI gjllll JagjjiLoJI oULiiJI ^gLlcJ :criteria_range 2 

.gJlill oULiiJI iJlhJ gMi) aoo^i ^Ij-oJI oJllll jIlsloJI :criteria 2 


:Full Tinne Jo IS plgjj j gino; jjjJl jgSjJI o>nF>gn)l oulgj £gn~\f> oUu> :Jlio 



:HP ^gj (Jjo (\cUqJI oOglibUI ojuclS oluu> :Jlio 



(jlojjj ji-i-oJI .fO :v_jj^_oJI 
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21 Jojj^UI ^ ojojjLjjIJI cjUIaJI 

•Q i Q Jojjju ^.Lc J "> y pJI ljLllld • 

pg_ j L_Lrii Ldul UJ SUMIFS g SUMIF i_> i I ~>lr. I qA'mI^iAi fji ; liu AVERAGEIFS g AVERAGEIF OLUI^JI 

(5 o7> 11 ij" ; lg J I I» <1 in -v i 


:AVERAGEIF - ^_^lq Jqjjjjj J ^ ypJI ljLlll^ QJb ♦♦♦ 
=AVERAGEIF ( range , criteria , [average_range] ) 

">lg Jcijjjj LuaJ ijlii JLa \^J> J^jg-pJI ljLlll^j fogiiJ 

.Jo j_u±JI 0Lku :range 
Qoo^'i ^lj_oJI jLlsloJI :criteria 
(jjlku :average_range 


:Full Time JjoIS plgjj j gino; (j*ntognll oulgj Ja&o olm> ijlio 



:AVERAGEIFS - ^_^lg Jajjiij ljLlll^ Qjb ♦♦♦ 

=AVERAGEIFS ( average_range , criteria_range1 , criterial , [criteria_range2] , [criteria2] . . ) 

.Jaj-LU 0 -o jliit LuaJ ylii JLd kjJ) J~WqJI mImi-ii pgijj 

t.i i in "> 0 llaj :average_range 
.JgiJI log j hi ni l olilriJI ^Itu :criteria_range1 

.JglJI jU-sloJI :criteria1 


•oJlill JcigjjiLoJI oULiiJI ^UcJ :criteria_range2 

.gJlill jIlsloJI :criteria2 



(jlojjj j-ii-oJI .fO :v_j 
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Jojj^UI <j\i) OjujjLjjIJI oIIIaJI 

:q i i slq cLo U-c Cl^jJI Jlq^ • 

Ldllo UO-S2J (_nlj su ml; i~>; i m .. cLu-S-o Q p; b 0 _c Ci_ 3 jJU fogJiJ oj ^ Jlg:> J mMlI ^_oUj_lj ^-pgJ 

l »Vi 6 a pg LdyLuLajJ 

:LOOKUP Cjj^jJI dJb ❖ 

=LOOKUP ( lookup_value , lookup_vector , [result_vector] ) 

Ifftir ciniJI ^1 j_cJI d oj 6 H :lookup_value 
.Uidoja dp 16 I I (j_c clzuJLj fogAuii cjUL±JI (jlhJ g_d>g .cuzuJI ^gLbJ :lookup_vector 

d_oJ-QJI o^_jpg JLn o—d l *ftip d oiii I I jrhlni in o-UI CiULiiJI iq ! in i g_dig . d ^liil l <o l ln i :result_vector 

I nVi jgl-Vi gf Jg\J| ^gLJcuJI o—d 1 rhir d ’i g^ipl l 



■jv n l riWKSn n g nid -piiil lQl n.Jg ^ ^ i j p kS d ii<? p d ipn j d pid (j n'''i ^il li l ipd jl ^ q n:1 a kS->\lp 

-I q\!q I nij ijl In on mu il g cLaiiiJI o.S_ri} CijgLrij JLn 
a I ;l 6 nil a nioll fi ni ui i] m aijn.. 70 g 60 Jg^_pJ I o_d Uj:iJ0l^g65do>J-QJI(j_c I iini g !■ Jl ip ll J h m p l^n 

■ IriM'p o lr‘\ll d p 16 II. J mi fn Ig LdsjgLgiJ 0 J\J 60 J 

I S rft ij g ijlij h niel li s -s liyl u 01 LULd.' j l Ini o_6 a ii<? pd_mbj a pm ij_co_njJ| ^ ir :2 a in->M 0 

d .!^ 10 J ^ 1 ' 1 | d H J-O-SiJ q 'in LjAUbaJ I jiij'i 1 iijp(Q l Hil l 



(jlojjj j-ii-oJI .fO :v_j 
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iJ LaiiUI ,?u>lj)j qjajjLujiJI oDIaJI 


<?l_L=u \J oJlDUg. Q 7 >;'iiI I 2 >g_acg a ojol l 0-cCi_ruJI ^ g or ^ j-Wij fn g 6i I nM I Lookup d_tals 2 -o CiLulnjI 

I rtM'r ri g "vipl l a t> j’i i 11 Q 11 j j oi a t> j’i i j I iii li H ISS g .. Q Ip IS; Jg ^ t> ^ j ^ 'Vi I 


UQ—S 2 J rl IS S g lv 5 ^_cbaJ JS III I d_uj_o a 0 ri i I I ^g_ac o^_d fp, jdll ij g S i yl u g\i a it I oVi li 1 1 m 0—o ' j ^ l r ) 

•UQj_ sJUv_>_£J iJa I^iLs2_oJI oii_ri>01—ooJHIlig- d .[u ) o'i a pm .xjjJ \Jg a gym l l id noilg l i^i Q l iV \ll 

:VLOOKUP v3^(^asdl Cl^jJI cUb ♦♦♦ 

=VLOOKUP ( lookup_value , table_array , col_index_num , rangejookup ) 

. inM'r cirnJI ^1 j_oJI Q o.! 6I I :lookup_value 
. 0-20111 1 ^g_ocg cjjzuJI ^g_oc 0J0 .jj gi'o; Jg o -oi l 0lku :table_array 
.^AnoJI Jg "> gll a; mil l; a gym'l l .ji g'i01 ^iOl ^g^xszJI y ijiji g_ri>g . a gym'l l ng_acfu_dj :col_index_num 

(jJ> False dpi's £jog gl .dj-uj-ftj dpm JgjonJI Ibjl Jin y>dTrue dpis £jag l Hr lidig :range_lookup 

.L0L0J d-QJlio-o d gy;'i i Lbjl Jin 


jlddali (^-oUjjJI p gdim dJInJI od-dug .J lpS'i m l Jgjij [range_lookup] ^y_±ilJI JnJI id;li 01 H HSp j ; :dJdn\Lo 

.True do 16I I UjJ_±>l LLil gJ lo-Sdnilill 



0_cCLnjJIcLin ^ j ^ 'Vi ( fiikVi mi LLilJidJdg.. I nMo ; l in 0-od-in j >S I Ldiil VLookup dJ^Lsz-o CiLulnjI 

.False glTruei5_|j-b 


a 1 in il l 1 . Jg\ll 0_LLipQ g Si 01 y< gy< I nMr ri g 'oipl ld_aifiJI 'S O jo .l v5dJI ng_o-S2.ll Jl LduLu-Lni 0-o Q Sl g 
( 0 lQi!) jLllllJI O-o d_ojgJI d_riin Jin ^>_d jLllliJI q n n l 1 Q g S i 01 y< gy< jil) 0 0 p -Vi j LLo-d v5dJI Jg o pH 


(jlojjj jiJ-oJI .fO :v_jj^-oJI 
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Jojj^UI <j\i) OjojjLjjIJI oIIIaJI 


:HLOOKUP oJiiiJI Ci^iiJI oJb (18 

=HLOOKUP ( lookup_value , table array , rowjndexnum , [rangejookup] ) 

J-o-szJ Vlookup cUl^JI pi** •Vi ml 5.! >Vi 111 ■ uJ Li-di.. ijV ill j Q eg nqp CjULuJI OJLfi gj lil_o 

i r>M j VI S—O CLfljl mil Q_JI^U I—oLqJ Q—QjUao O—dig ,Q orfiplli fnl i O I I Hlookup 0_JIaJ gl ‘i iq 

1^ I III I 

.Idiic cltllJI ^1 j_qJI a o.i oil :lookup_value 
- QQiiil lulog f'i^iI I t 6m (jJc.ji g'H; ^jiJI Jg^riJIicjlizu :table_array 
. ^^gl l Jf p 7 >liaimil l; d-^iiil l.j; g'H j ^.iJI t 6ml lt i lij ig_dig.ciniliJI t 6m funj :row_index_num 
yjJ) False dol s £jag gl .dj-uj-OJ dnin ( j > lc JgjcuzJI Lbjl JL=> t_>_6True d 0 1 s <Vj6g l Hr Lidig :range_lookup 

.LoU>Jdo; lk> o a;ii Lbjl JL=> 

Lo-h di'ii l l jLdilaLj(^ oUjjJI fogimu dJLnJI oiidijg .J in Vi m l u<P-! [range_lookup] cj-pJI idpli ul Li-iLVoU 

.True dniol l UjJi_±il LLit gJ 



t.i 7 >.i I niir cign±oJI dpiol l (j^lc .ji g H,; ^.iJI iJloJI (jb j S^I I iuiil i i t>j I into Vlookup dJI^JI ^>6 JLzJI g_di 

.(vjdoiJI yjfJ) ij gS j Q 1 1171 ^ 5 !) Qopn cLnilill ij g Vi vjJn Jg:iriJI i j 1 Hi j pi 16 II ^ ir Jglll CLLLip ij g\j (jl 


(jlojjj j.Li-oJI .fO :v_ij^_oJI 
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Jojj^UI <j\i) ojojjLjjIJI oIIIaJI 


:MATCH - INDEX £jj-o fDl^-VU uU CldjJI ♦♦♦ 

MATCH OJI^JI 

cu^gjpgoJI^g-o-SzJI gl uQjoJI foijj jLriikMjfog.Qjg i 6 jo gl:ig-acv_>_ 6 cLllsz-o Q pio u_cciniJUMATCH dJI:iJIfogiij 

QqioI I oicdi 

=MATCH ( lookup_value , lookup_array , [match_type] ) 

. inM'r cjjzuJI :ilj_oJI C Lpj-QJ I lookup_value 
.Ldilc CU 24 JI ^Ijj^JI doJ-QJI vjjUl cQjclII gl ^g-o-xJI :lookup_array 

:c i oil in ni l cucgj :match_type 
.LoUu loj lloo Ci ^ i I I u<j±u 01 v5l Exact match gl : 0 
.Ldiic cigjzooJI a o I o 1 1 Clo Qq.iq c_ij-6l £-bJ 0-cU-QJI ^ pj pJ bl o>-i-2jg Greater Than gl : 1 

.Ldiic cigjzooJI Qpioi l 0-o j- 2 -icil Qpio ljj- 61 ap.iol l ^ pj foJ bl O'-Ls^jg Less than gl: -1 



ng-o- 2 -ll gl v 6 id I I lldi (red j \J] 111 j rftLVi \J ■ jv 6.. j mS JUljj Qi igo ;±c Match dJb Ql LU mi iij ax» oJ 9^I Q-LdjgJJ 
,b_p n \io p I rft ^ pi 111 INDEX dJb Q p kS I rhpb P i m l ^ ir yAJg - Q p,;’i i I I old! cu :i_pgj ^iJI 


INDEX aJLJI 

Qp j'iiI Ioiiiicuji_plglivjjbJI ^g-o-SzJIg cQjoJI p p'Vi ; d;iiI I j lrfilo l i IndexaJI:iJI fogAi 

=INDEX ( array , row_num , column_num ) 


.Ldiic Ci i I I ^|j_oJI cLoioJI pic v^glnJI oULllJI igLbJ :array 
.LdiicCi g-pipl lQpioiloli;^glnJI i 6mi lpjjj :row_num 
.Ldiic Ci g^jpi l qpioi l (jlc ^glcdl ^go^zJI foljj :column_num 


(jH-UJ J-di-oJI "fO :v_JJ^_oJI 
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Jojj^UI <j\i) ojojjLjjIJI oIIIaJI 


F4 

J* 

-1N DEX(A2:C7,3,2) v 

jj 

A 

B 

C 

D 

i E 

1 F 

G 

L H 

- 

i 

Name Mark Result 






2 

Ahmad 

59 

Success 






3 

Hala 

85 

Excellent 


Name 

Mark 



4 

Khalid 

16 

failed 


Mousa 

16 i 



5 

6 

7 

8 

Mousa 

Nour 

Dima 

65 

Success 






25 

failed 






75 

Excellent 














► Sheetl 


® i 0 


0 


CJ_3jJI ^Ij_oJI a Q jO I I cu £_6lgJI 1 6 ir\ I I "v i yl LLI t 6 jS n .. Q j -> t> q j_lc d I rh q I I INDEX dJtaJI H IS S 

\l m id IK II. Jlp ^'i m ill inn I nl iO m I I fn nj I in In q 1. 1 rt\ir 
■j> H i II iq I Air i'''i i] in Hd p 16 IIa p i.j;S II ->i] q<?II qI i 6 m I I ^ p -Vi ; pg 6 i._v ill MATCHoJI:iJIClJL5>c1U:iJ 

lofxolo d_bLs2_o I ip l ^'iii in I •ypij j/ilK II Jin ?i m li 


F4 


=INDEX(A2:C7,MATCH(E4,A2:A7,0),2} 



A 

B 

C 

D 

[ E 

F 1 

G 

L H 


i 

Name 

Mark 

Result 







2 

Ahmad 

59 

Success 







3 

Hala 

85 

Excellent 


Name 

Mark 



— 

4 

Khalid 

16 

failed 


Mousa 

65. 

! 



5 

Mousa 

65 

Success 







6 

Nour 

25 

failed 







7 

Dima 

75 

Excellent 







8 









- 


Sheetl 


© i UL 


0 


= INDEX 
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1 rftir Ci ^ 11 


MATCH ( E 4 , A 2 : A 7 


cu^LpIglj ^iiJI i Qn Jl (TX-Qj 
loiic ClujJI ^Ij_oJI OqisJI 


0 j l In'il l f gj 



o ) , 2) 

— * 


J^g_0-S2JI (TX.DJ 

do±oJI ULU 


\jl_Q_UJ JJUloJI .fO 
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Jojj^UI <^£>IJjj <j\i) OjujjLjjIJI oIIIaJI 


:CHOOSE jlilalll aJI^ ❖ 

=CHOOSE ( index_num , valuel , [value2] ,...) 

.(254 Jig 1 Jl Qjj^gl^D) ojlliioJI cUo-djJI dpjoi i :index_num 
.Ldiio j l ;'i -S MI foluu oJJI foaoJI rvalue 

.paiLII O-o a r g p n i nji p a i I p Qpin j l; i-S I ;a Jb II o.ii3> fugiij 



u gym ,m l loijl fftir 4 i <M in \ll I iiSpj \ld Kl^nlln S rh ^ j pn I oVi il i S i (Tig 6 i ,jv i II p. 16 II jjl .j> II ng i i ^JiT i i gy; 
JS in | aJtaJIn S ri> J_o-S2J ij v CllllLII S~o d p,i n u_c a il-S ^ j^ 'Vi gl ,fa jQ II 0_o d pin J_5»d_iLL5> I ij Ip 

(f v ! ip 


(TX_djj j_ol ^1J K ji m l |j_o I iiSpi oJJI ; o p 1 1 1 " i l Qj jin'il l |j_o n ■szJI ^>_d d_bl_SLoJI n S di J\l< ?i m l ft; In i mi 

..Month dJbJI oaoLlllojcUjIjJI u_o LoJioJI j-riL-LuiJIcuLiii figln i mi JlloJI Jji m oJ-S2-d‘U-4-SZ-o 



(jlQjjj ji-i-oJI .fO :v_jj^_oJI 
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Jojj^UI <^£>IJjj <j\i) OjojjLjjIJI oIIIaJI 


:OFFSET - OUI j o^_cL ^Lu cUl^ ♦♦♦ 
=OFFSET ( reference , rows , cols , [height] , [width] ) 


CjLJLjj 6 ^_cLd J—o-SZJ ■_> ml ml JLfi—LUJ pq Q'i <^_oUjjJI o ^-6 cL-o-rii-oJI Jlq^_JI 0 —o d_Jl.aJI oii_ri} j ;'i «=>'■ 
.CU^LQJI Q I'i oUl \_>_o ~>nM m i 111 Lo-fi 0 LJ-L&O a p; b 0 _c >'< ; 11 gl <A_o-?JI-fi v^J-fil Jlq^ o-O P 111 ‘ 


.cjUIllJI cLlllH £^jJ j-Sj-o cU_ 2 _pj Ql ajjJ cjUIllJI O-o lijlku ql cuJgiJI cul±JI ^>_d>g reference 
.JqjijIJ Upq-oq LlILlu Q g ‘S i iOa^IqJI clulij j_Sj_oJ £^jJI IriiJ J-fili) Ql ^JJ-i ouJI ubgiLoJI :>:lc :rows 
a I I u ni'-i Lipg-o gl LlJLlu Q gS i ^ilcIqJI ^LlllJI j_Sj_oJ £^jJI IriiJ J-fili) Ql ^Jj-i ouJI oiLo-ciJI :cols 

. 1 a'i pin Q g Si iii a liS i (txJ JLi kjs> .l h go m I I ^jj) f LoJjiJI :height 

. 1 q'i pin uQ-filLu q j'i Si foJ JL=> \j>jb lOAo-cIJI lnd uaj-sOI :width 


q_ij_fij-oJI a lo6il l LLsuaggo^^_zu>JI I ,| \ISI IciULuoji-clo cLljjJJ LbjlgoJLLII JULoJI l_utj gJ jLLoJI J.ii m o>_Lc 

.AlLI-S c* j iii i Ugo:i.. ?j_o\JI Q j l'iS; fn goi m 16 iS B3 o j ISI I 


1 

A 

B 

C 

D 

E 

F 

G 








2 








3 



Name Ace 

Salary 



4 


1 

Ahmad 

23 

1250 

_ 


5 


2 

Khaled 

25 

1520 



6 


3 

Omar 

28 

1450 



7 


4 

Yamamah 

21 

1 3°0 i 



8 






m 


9 






i_1 


10 
j j 








Sheet 1 


© 


\K 




0 


= OFFSET ( B3 , 1 , 1 , 4 / 3 ) 


B3 ij gS'i in (reference) jl l oils 

.j_fij-oJI o—d>g 

_III (rows) I n g 6 mi l ^^_szJ a j mil l; 

4 I'i'ii j £^_lJ j_fij-oJI I di I J 6 ’ii.| 

LLil vjJ-SiJg 1 gjl B4 o j ISI I 6^_cLoJI 
I 'i ^ Ig 1 6 m j_±»j_oJI i‘l j 'j’i.l 01 

ojJI (cols) n ~i pp \H ^^_szJ o i m il l i 

•j g pP q oifi j_±ij_oJI I dul l H j 'i'i I 01 

.1 v3l eLJflii ^^lq 

3 g i ri g 6 m 4 Q g Si 011 _cSizijjJ ii i r loll 

(width)q 4 (height) oJllIU, o^-a^I 

.3 


cd Klopll r>S di i”il nh S'i ml ^ Lo 

Average <S_o fo_diJ:i52-o J g icuzJ I gl Sum cLbLsz-o fr-o fa id II O-o < fi o? 1 cLtal-sz-oJI o.S_d> p ~iS'i m i 
cii ilijn -i r lol g l Wi o-LII Jlg^JI O-o j ilSJ Ig Lookup £_o o_cijJI cj I ilpp ^>_6 p viS'i mi is S 

.OJIaJI oii-ds p h S'i m \l qirxmgill OJlolJI oini Islo (?Jlli Ugo^ 


(jlQjjj jSJ-oJI .fO :v_ij^_oJI 
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Jojj^UI <j\i) ojojjLjjIJI oIIIaJI 


:CUXuO fLQj vJT i £ rUj u ^>\hJI ( QjujI jlmbl : Jtiuo 



:J-QijuuJI vjuuu> (QjlOJI gXl^j <0 Lilli : Jlio 



xfUjjW flbrl ±x£. ouljJI jH Ol'vJI : JIjuO 


G4 

f x =V LOOKUP}F4,OFFSET(A1,1,0,COUNTA(A:A) ,4 J, 4,0) v 


A 1 B 

C D 

E 

F 

G 

H 



i 

Name Gender Work Salary 







2 

Ahmad 

Male Full Time 1500 






3 

Monaf 

Male 

Full Time 

1200 


Name 

Salary 



4 

Saad 

Male 

Short Time 

900 


saad 

900l 




5 

3 

7 

S 

9 

Mona 

Nuha 

s ameer 

Mustafa 

Female 

Short Time 

1000 





Female 

free lance 

700 






Male 

Full Time 

1500 






Male 

Short Time 

1200 












- 

► 

Sheetl 

® i m-1 □ 


Q JM^ollfj ojofountaQ JM^ 0 Jig Offcpt f j nl M^pll 1 jj-s ^f 1 jjf.jK rftg h jg o oj j 0 Q J j jV \JI Jl jqJI 
fpg_Qj .j k i^ cLhls 2 _oJI <?Uinj 1L6 Jg ^ pJJ cLubbo]^L o-luI coUjj LLo-6 JL^ ^>_6 1 i \j6'i ^>_d>g Vlookup 

-( 5 J/-MQI I J_0-S2JU 


qLq_LU JJUlqJI .fO 





























































































































































30 Jojj^UI ^ ojlujLjjIjI cjDUI 

:IFERR0R - rl K Vxll JK ;‘i ml CLlb ♦♦♦ 

=IFERR0R ( value , value_if_error ) 


;«=>■ J_fit a O | o ; Cj\J.il_ 2 _oJI yfj | I ]gj ^_Lc J n v>JJI rl k>-S\ll JK ii ml I dJ^LsioJI oi»_ri} |_r> ~i -Vi 

■ I oVil 7> J Q Ij j III Vi I 


r l In -S I vjlc .^ gin i Jl i j Sqo I I J_o (jUI 0jjil_S2_oJI gl Q qio I I :value 
r llo-s T clqjLlllJI doJ-QJI CigILsI Jin gMi) Irisglkicj (T xIllu oJJI cLqj-QJI :value_if_error 


( Viij in B ^g_o-sdl l>-D fn . ioI I vj>_Lc A ^g_o-SzJI o>_6F 1 ,1° 1 1 F VI i\ll LUlloJ I ipn gJ J l InI I J i; in v_>>_Lc 

! 0fo_ djJI v_*_Lcf n i ino'iI I I iiSpi \J culJ r l ln-S \ll u6_szj 



r l In -S \ll oini Jlo liinJ j rhln'i \J yJ} IFERROR cLbLsz-o •S'i hi i a n j -Sq I I (njolli jmm'ij pqoil 



J rTilS'i ^ n oJUIg djgiiJI CliJ:>l_2-oJI n j I rtiir.n ( A /S i Jl1 ii lSo j; Q j I q j 'i S I cLtalSLoJI n \ ni ( 3 I mi Ij v 'in 

_llill J l ipI Iy_>_6 Lai* pm y>_Lc J_nnJfaJ JLny_>_6 r l In-S I 


(jlojjj ji-i-oJI .fO :v_jj^_oJI 
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Jojj^UI <j\i) ojojjLjjIJI oIIIaJI 


:(Not Found) cuimJI g oig>g pin Jl> ^bg ojlEjo ^jujI j_c Ol^aJI :JIjuo 



?OU^Ls 24 dJI ^ k 2 _c j JoJ 01 U-^-oJ uJJI fLb^lJI £IqJI v>di lo 

Lo \5J. J 0-dJ Llo ,Cj\J^Ls2xJI O-U-hJ i c j o\ lA'i (jj yS 0 i v _ > jJ| LbjbJI jq_oj 0-o aj^-SzJI c'-oUjjJI v>i> :i_ 2 >gj 

.OjQ_LU I A; I r LOJJZjJ Lig_c:i .?l dii-1 IM~> LqQ rUojbiJI £lgJI o-di 


dJiJAJI 

Uo_rbJI 

cLblaoJI oiuii v>6 d-^llo i" 111111 d^ioll 01 oJ-SZJ 

#N/A 

CuzuJI JLzlo kjJD o^gj^g_o Cjjjij J &0J-6 \jn ClzuJL^ 

pxo j gl f_r> i h a ->; -> iq jjlc CLoJLD CDliri} 01 o-i-SZJ 

LoLdjI i.i 1 o^iH CilhLszujJI LP-2JH>-dj U-o (JOJ <JjLog±i 

#VALUE! 

cLLbLh d ; 0 v_>Jx ^gi ->‘i OJjiLaoJI Of v>j-SZJ 

lin|IIOlblsLo o^>Cl^lII Jcp-3U-o jdjI'Sijng'ijfnhollS 

#REF! 

0 pxo J o±C (Tt i in d‘i II 1 folxiUl 0 -C c^ i i ■ Lbjb 

#DIV/0! 

dJJalii cLsjjqj JLfiAjoJI pxojJI 

^SLUjj (jnIc Jgjorxll i j 1 In ^ i r ljJLlu itxjdj (Rjog_^ 

#NUM! 

J^LsioJJ d i III i II i d oq ri\ 6 q J_LC fO-LO JLb^l 

QJ^Ls2_cJI j jolir JjqSl"j j j j j J jjoLU: \jja 5W (dLlqJL^ 

#NAME? 

UALbJI O^J d_dl_LLLo ^g_^g 0 -c d ‘ ',! Lksjh 

£071 II QJ^I_ 52 _o yj^D 1 j j ki 6 i II gf OloLoJI u_o OdLlllo J-cuS2±> 

#NULL! 


(jlojjj j-ii-oJI .fO :v_j 
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Jojj^UI ^oUjj <j\i) OjojjLjjIJI oIIIaJI 

:IFNA qJb ❖ 


=IFNA( value) 

»*> i6q rl KVxll (jo_s 2 j (JiJ IFERROR Q_Jb £_o rl—bjbiJI f g| Q-SlJ gl 'i -> i \J Ql ; -n\II (j_o j ]'o_6 

''O 7»0 (t>-> oi (jaLfJI #N/A LbAJI £l Qn| JoJLo i_ijj Q ^l ,Q_LbLfJI t"i\l -S^qII f_n su 0_c UjLl^U I.a_a 

q jqJJoqJI cLoxaJI 

.#N/A tln-si l j fi^ln i gl .ji gWi Ql i j Sqq I I ijo goJI d_blx_oJI gl d_oi£j| :value 



rcLojliuJI nLk^blJI Ln^n j| q ^ LqjI CULL* 

v^f v 5 q ->'■ oLoJ-ftJI 0_JLii Jl_s ^>_6 True Q o;oH rl—bxjg rl h>V\ll y_c i"i ->; ll; fog_Qj Gj\l_hLsx> o— 

.L_bjb CLJLLri} Q ^; (txJ Jl_3 v>-6 Falseg .. L±l3 


cLo-tiloJI 

dJI^JI 

-1 k\V\ll Q_o £gj v^l vjlc OjgLzJI dJj^Ls2_oJI Ql dj±±JI ijn^d 

=ISERROR ( value ) 

-1 InVMIQ ^o £gJ v^lu>lcdjgLzJI cLtalsz-oJI gl a i l-SII yanri 
#N/A f In^ll cliinull 

=ISERR ( value ) 

#N/A Tin-Sll ,jJr a igl~JI Qil-Sllijnnd 

=ISNA ( value ) 

#REF! IFi-MI ij>1c djgLiJIdil-MI ijnnd 

=ISREF ( value ) 


£■ o IrTiQ^-Si mi JLLoJI J.!! 111 Ir* ,0 jjU d__tals2_o 8—0 J_LoiJI Hil l; ij g Si _S2_oJI oii_d) pl i-S'i m l 

■ a "inn f7 \i ino'id ; I o <? j p i {Oil IF 0_Ij^I_S2_o 



(jlojjj j-ii-oJI .fO :v_j 
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Jojj^UI <j\i) OjujjLjjIJI oIIIaJI 


•J mMII yj^) o^q^g^JI \jz ^o II Jlq^ !/><>! \jJ-c i 6) su \ lu vjJU Lc > 


Q Qf^Q II 

ojiaJI 

d±oi)jJ| Q 11 'Ml Ijo^n 

=ISNUMBER( value) 

ajjaill a 1 l-MI uan.6 

=ISTEXT ( value ) 

a_UCJ J-LS2JI Qil-MI IJO "> 6 

=ISNONTEXT( value) 

dcjLoJI Oil'S II ijo^n 

=ISBLANK( value) 

v^^jAII faijjJI Ob Oio-O jJI Oil'S II uojilo 

=ISODD ( value ) 

o^gjJI faijjJI ob aio-6jJI Oil'S II (jq "> 6 

=ISEVEN ( value ) 

ti-blsz-o u_c anJlill dii±JI uanr> 

=ISFORMULA ( value ) 

FLASE gl TRUE v_*lc .jig Wi vjjJI ail-SII yanri 

=ISLOGICAL ( value ) 








A2 

T I 


= 32*22 

V 


d 

A 1 

B 

C 

D 

E 

F 

G 

H 

1 

A 

1 


IS FORMULA 

IS LOGICAL 









2 

2024 

TRUE 

FALSE 









3 

2506 

FALSE 

FALSE 









4 

TRUE 

TRUE 

TRUE 









5 

TRUE 

FALSE 

TRUE 









6 

FALSE 

FALSE 

TRUE 








7 

#N/A 

TRUE 

FALSE 








S 

#DIV/0 

FALSE 

FALSE 










1 






w 


► Sheet! 


© ; 0 



qLq_LU JJUlqJI .fO 
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Jojj^UI <j\i) ojojjLjjIJI oIIIaJI 


:SUBTOTAL - vjJlo-3|JI ljLlll^ Qj|^ ♦♦♦ 
=SUBTOTAL ( function_num , refl ,...) 

.Id) j_l£ oJU^piJI i_iLlll3 iujJ oJJI aJ^LsioJI fTXD j :function_num 

.LdiJ gJLopiJI i lni^ ^jjJ (jdJI ciULJI :ref1 

v>JLo-3iJI t in QJI^JI oii-dt |j_±LoJ L&±> .OULjjJI 0-o (1 r Q o 1 o-JLo-^ill ljLlll^j OJI^JI oiL-rii foqjQj 
MIN yfj oy>n<) MAX LilszJI d^oJiiJIq AVERAGE J^^oJIq SUM £ <77 11 ci_Jta J-J-o 0\Jb o^_c Ol_c 

.Lcbjjxq 

cLlQAoJI OUliJI 5 JLo-iiij I y| i"i 1 -> 1 j ; q nj v _ > _Lc ^g j -> i i"i\KI «=> 0 ll J_fj jjj ol ljJAJI i_j_jpuq 

>» on nj nM iA II1 (joJiiij v3j_^lj|q 6j_dJLhJlq 


cllqAoJI UiLSJI J 0 ii'i i iJ 

cuAiioJI UlLidl J 0 m'i 

cUIaJI 

101 

1 

AVERAGE 

102 

2 

COUNT 

103 

3 

COUNTA 

104 

4 

MAX 

105 

5 

MIN 

106 

6 

PRODUCT 

107 

7 

STDEV 

108 

8 

STDEVP 

109 

9 

SUM 

110 

10 

VAR 

111 

11 

VARP 



ijlAuj jiJ-oJI .fO :v_jj^_oJI 
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iJ LaiiUI ,?u>lj)j qjajjLujiJI cjUIaJI 


i 6 m I I Jl±>g ‘CjULuJI i‘l I'il oJlopiJI LjLuinJ ft. opl l dJb lip">ni m l |Jj| J i l mi l JLloJI v>_6 In n\l p g_rii Lo±> 
■ Q IQ-Snl l I Ain I I Jo rill \JI m -Si JLh dp ^-Vi iiipl l cLblSLoJI (TX_DJ JiJ djI—LLUZU (TXJLI (TxJg 1 16 n p yim l mi l 

• a njiil l n 6 I'i *S \I d iQnpl l I j \lnl l Jp i'il | _II (TX_OjJI fn K-S'i Jii l;ij~\ll I ipn gjg 



£ q pnpl l vj^-Lc J q in ni l Lbjlg 6 ) i 16 I I; I ipn JLn ^>_D J i|S J S in j r n iOn d_blS2-oJI n S rft J| oq_Li Jl O^-QJ 
\J Ldl^LCg J^_S 2 jJlq ft pnl lS cLplxJI CilbLxjJld .d j i 161 1 ftjLb v" il ilnll | S n \H p m C S-O CiUIllU oJLapiJI 
J nl lji"iol n ^ n Subtotal d_bl_S2_o pT n n i I piij . fi ipn 11 d jl p 11 Jj nlip qdi m g ,oj_J_LqJI J j v'i ft^_o J .pi’i 

.idJbJ J-ioiJI 

:d_bL2_oJI O-S-riJ J.C lnVi n j<?p i in; JiilnnM p idJliril JAJg 
p qOi III oJJI ClibLX-oJI U_o L)l oJHIU .Ij I'illnllj I ; l iimi pq Oi J I n j i 16 I I d i m l n i d 16 np I II Ain I I :LdiJqI 

d iQnpl l I Alnl l Jp li'i'i ij K'i in id niiil li jii 6ii ._ii li m Ir^pK-Si m il 


JL6 . d 16-Sp ii i pr l eLJLidi JL^ 9—1 ‘ l d q 6 m 11 In On ij q \i a p^r J_q Q id-Spl l I j \lnl l i i l m'in l-LAjJLj 

J i'il lnllj IriJ min i; p qOi in Subtotal d_bLS2_o 


(jlOjJJ J-Li-oJI .fO lUJJAoJI 
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Jojj^UI ^oUjj <j\i) OjojjLjjIJI oIIIaJI 


:OUUj o^-cLo £LLj o-Lc blolcl ljLlu_=JI Jlq^ • 

:DSUM cUl^Jl ❖ 

^,10’i u .i^Q 1 . 111 » u CP^ KJ '! ' ^QJ ifin^ Qp'T'p Qi"il ilim-'v Hri.jw Ir ,-1 iift Q-7J I jfng O i I rhiM gfi o~7>d IK. ^ rh 
. Databacea_oi±J j l m i-S I g_ri> Pi rij ^llg.a 1 ll<?nr)ar j III 11 p l^n .jw In .J q m-J Ig In 1111 p ^ pi ij 1J pr ijv 6 

=DSUM ( database , field , criteria ) 


.Iriulc ( 5 -oqI I i " 1 I 1 Ipr n\ j_p] ^jjJ oJJI (TxjiiJI .ji gi^i ^SJI CjUIllII Jg:np database 

.Q-Lusz-o Jogj-Lu o^-Lc £ bj IriLX-ap <?Linj goJI paiLII v>-Lc v5gi=u ^ 5 -SJI ^g-o-SzJI :field 


logj 111II 1 6 m g ijLuggjJI 1 6 m ■jj gi'pj ^SJI C1UL4JI ^gLkij criteria 



■cLcjlo E3:G4 <6 1 In iI I^>_6 Criteria Jqj_luJI QiJ'iU-Sg C ^g_o-S2JI^>_ 0 (tx jqJ l cLolix ft qpi a_blx-oJI n s ^ cj_oLd 

I irh Jagj_LU ^ o gj \J OJI o^-i-SZ-O-! 


.. Samsung ftgju-oOibUgjjJJril ^nnl l ft gopo ^jjJ Mlp ,Jagj_ujftjoj Ugi:^ 



(jlOjJJ jS-i-oJI .fO :v_JJ^_oJI 













































































































































37 


iJ LaiiUI ,?u>lj)j qjajjLujiJI cjUIaJI 

.. jiJg:* ULliJI Ldij_S2-iD CijgLnJ ^>111 LG a±»jLoJ cjLsllloJI SQ-o-^-o Lbjl gJ j_±>T Jllo 



:DAVERAGE - DMAX - DMIN - DCOUNT - DCOUNTA cLjuLulo Jlqi 

DAVERAGE oJIa±» I nVi ir g i 1 ijqI -s J_o_s2j fog_QJ I nMn "> lg J_hg DSUM dJb J_clc a_iJiJ cLduLulo Jig:* di 
d pin v_^_Lcti i l in^i png oivjJJI DMAX dJbg bg j mi l lgC jUIuJIo^_cLd v>-LccLLj J:i_S2-oJIi i l iii^i pg o'ivjJJI 
d I o n j II fa ioil j^_s2JoJUl DCOUNTg C jULllII Jg ^ g\j d pio j ol L_il_LLL=ufog_Qj ^_>_UI DMINg C jULjJI Jg ^ t>| 
.bgj_uj oi Hoo^-Lc bLoldC jULjJI Jg ^ pi d IHA UilbJI :i_xjfog_ftj vjUJI DCOUNTAg C jULllII Jg^_pj 




(jlojjj j-LLoJI .fO :v_jj^_oJI 
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Jojj^UI <^£>IJjj OjojjLjjIJI oIIIaJI 



FS 




=D CO U NT[ A 1:C12, 3 , E3 : G4) 


A 

A 

1 

B 


c 


D 

E 

F 

G 

H 

1 

pi 

1 

Item 


Type 


Sales 








2 

Laptop 

Lenovo 


$ 

700 








3 

TV 

LG 

$ 

1.100 


Item 

Type 

Sales 




4 

Mobile 

Samsung 

$ 

550 


Mobile 






5 

Mobile 

Apple 

S' 800 








6 

Laptop 

Apple 

$ 

1,750 








7 

TV 

Samsung 

s 

750 








8 

Laptop 

Asus 

$ 

900 


□COUNT 

4 





9 

TV 


LG 

s 

640 








10 

Mobile 


Samsung 

FREE 








11 

Mobile 

Samsung 

S 

730 








12 

Mobile 

Apple 

$ 

700 







13 










- 

► 

Sheet! 




© i e 

<i i 

h 



FS 




=D CO U NTA (A 1: C12, 3, E3: G4) 



A 


B 


C 


□ 

E 

F 

G 

H 

1 


1 

Item 


Type 


Sales 








2 

Laptop 

Lenovo 


$ 

700 








3 

TV 

LG 

S 

1,100 


Item 

Type 

Sales 




4 

Mobile 

Samsung 

$ 

550 


Mobile 






5 

Mobile 

Apple 

$ 

800 








6 

Laptop 

Apple 

$ 

1750 








7 

TV 

Samsung 

$ 

750 








8 

Laptop 

Asus 

$ 

900 


DCOUNTA 

S 

1 




9 

TV 


LG 

s 

640 








10 

Mobile 


Samsung 

FREE 








11 

Mobile 

Samsung 

$ 

730 








12 

Mobile 

Apple 

$ 

700 








13 













- 

► 

Sheet! 




© : [ 

-1 1 

0 


qLq_LU JJUlqJI .fO 
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Jojj^UI <j\i) OjojjLjjIJI oIIIaJI 


•JK I'i 111Ml Jlq^ • 

.LtiLjljj-o LdlLo JAJg •»*>;*> a p ; o; InMK i i mlg cloJ-o Qx CJX 14 JU Jlqxll oiuSi fDqiiu 


:SUBSTATUTE cLlb ♦ 

=SUBSTATUTE ( text , old_text , new_text , [instance_num] ) 

.Ldulc J K j'i ni MI nlj 7 >j jp g6 i m v_>UI a 0 id I I :text 
a I K j'i m l ajjJ ^xll CLio £j-p ql fajAiUI ucdJI :old_text 
.ciszjQq xjjJ v5xll \ ppl li_r>ill :new_text 
dj_plJI c\ oift o c) t> J K j'i m l Ltajfq j j s o riiijv lr.^ g i^i i jn il i^iisji n.^j i li-s ig_di :instance_num 

2qa idiII tLQjq JqiJI JIxLi_lu\J 1 < fi tb i J l InI I Jn m o>_Lc) cUIxlLlljI - j pH fa_6j I ins ft ib in d idi ll 

(I S Srh q a_LQ_|JI iLQjq (jJLlll J h i i 11i M 


:oLcl jAlli £ Lemuel Qy oUojjuuJI JIauuuI :Jlio 



:OjLuuJI 1 fib jJI jjulQj jgj jjo kuio 2 (OqjJU 1 ,ogjJI JIjoIijuI :JUo 



(jlojjj ji-i-oJI .fO :v_jj^_oJI 
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Jojj^UI <j\i) ojujjLjjIjI oIIIaJI 

:REPLACE OJb ♦ 

=REPLACE ( old_text , start_num , num_chars , new_text ) 

cUl^JI Q_c I n\l*i -Mg -n~> O-J-S-o U-o ‘ —Lj_S2_o LOj—^l Jl~> ml; QJbJI oii_di pq_Oj 

I_r> i II 0 _o ubj_nJI £—109-0 o—Lc £Uj Jlti'i m\lli pq_Qj LdLil clqjLjiJI 

- lrt\m £vjojj J K mn l ^jjJ oJJI d il-si l gl (DJAilll i jo i ll :old_text 
.clLo J K iiiii \ll Luj.j;s llinj^>IU 11 ij i,j>In (txdj :start_num 
.0452-oJI ldjjzJI O-o Ooj LriiJ h ilm l ajjJ v>UI lojjdIJI :num_chars 

.ctszjog^ jjJ v^dJI \ pqI I i_nill :new_text 

jjjjJI jjgUc v _ r 6 net j com Jl JIjjXujI : Jlio 



:FIND - cLo±o 0 -c CldjJI ♦♦♦ 

■ ■ ■ 

=FIND ( find_text , within_text , [start_num] ) 


.Ldiic clujJI jilj-oJI Qq.i.oI I :find_text 
I nM n ciniJI jilj_oJI dil±JI v^l .ciniJI £-6g_o :within_text 
.Oio CjjzllII ^ilj_oJI lojj^JI nxoj .a ;j l i i-s i :start_num 



CULii01 d ii^ o d pm o_cC j_ojJI ^ ir dJainJI s -s i i.i pm ,ubj_nllldJLnJd m l Find dJI^JI ^>_6 CluiJI 

.6 J ivn fO I O J I|S LOJ_olj 


(jlQjjj ji-i-oJI .fO :v_jj^_oJI 
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Jojj^UI <^£>IJjj <j\i) OjojjLjjIJI oIIIaJI 

INDIRECT cllli ❖ 


=INDIRECT ( ref_text , [al] ) 

ojbj) fTX-LD 0-o rlo-LuiJI l_o jLtiLhU fOQ—Qj qf <v5J-^l Q .! 1 ^ U-o J-oAJI ° 7 >q'» | QJI^JI foq_Qj 

.(Formulas o_ojLqj dig ^q^ 11 Name Manger tlo-LulJI 

.CLduriqj ajjJ I v_>-S 2 _rp j_oJ I 11 1 :ref_text 

.cj-pJI I.S_di d | l'iM g l'i^i \J M-llc ‘Oqlqlnl foJ ^.SJI ^L=ij_oJI £gJ cuaiaio d_aj_6 :a1 



•.ngn.x-.ll ^lojl ktdb UjjJ .. UMiJI flouil UjjJ jjuulg grv\)l Oil no; (OUnJI : JtiuO 



G3 

■w 


X fx 

=SUM(INDIRECT( n A"&E3),INDIRECT("B"&F3)) 


V 

A 

B 

c 

D 

E 

F 

G 

H 

.A. 

1 

Value 1 

Value 2 








2 

5 

15 



Row 1 Num 

Row 2 Num 

Sum 



3 

6 

6 



4 

6 

11. 



4 

3 

12 







5 

4 

9 








6 

3 

8 








7 

5 

6 








8 










9 










10 










- 

► 

Sheetl 
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hi 


1 u 



K Q n S ri^ q fto j in I I £_o ^Q-O-SzJI fo_ luI £L-o (-Q-icJI fix_oj g^-o^-! i ipoq Sum dJh S~o £ oqU 0_iia52J LLox> I i<f» 

^>_6 £L>-UJ J W Indirect aJI^JI P ^'i im p .d_6jqu_o jJL5J U-O L_iiL±JI ^I j i'i ni l ql £ qt>I IOL daC ^>_6 lOr. 
a h 111 ip cLojLo J_o-S2±> .. g 5J—bl a I m 1 111 |tx_lo iLi-i List 9I cLLlllLlu J_o_xj fog Qj Lo^lc Data Validation 

Iri^ p'Vi fn i.j> ill Jq-'. II H OK ^ q Wi .j;j bl I i \l -S i d b in i p d nil oq , \l 1 r. d 1 ij o II Jq-\ II .^ 9 Wi Li\Li}^>_d 

.Indirect qJIaJI fn b-Si m l ig_ij_h 0_c \JJ(txJj iJ i s qS q .cUg^JI j !! < ? i ir O^-o-ll j-J-Xli C i 1^.1 


(jlsjjjj jj-L&JI .fO :v_JJ^_oJI 
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Jojj^UI <^£>IJjj <j\i) OjujjLjjIJI oIIIaJI 


=DATE ( year , month , day ) 


:DATE - eyjQJI ❖ 


.. n\KI «?o II IJ> n g ;d il« ?i ) 11 Ml ySn ! (A Ijl i I pi nj\ll jj o 0 .J i q'Vi j fnqd ; 

a i in l l | uoL±JI foijjJI :year 
j rhiii l l j^ml-sil fn nj ll :month 
.fDgjJUuciLiiJI pxojJI :day 


El 


=D ATE( Cl, B1, A1} 



A 


B 


C 

D 

E 

F 

G 

H 

.a. 

1 

1 


3 


2016 

3/1/2016. 






2 

5 

3 

2016 


3/5/2016 






3 

S 

3 

2016 


3/6/2016 





u 

4 

3 

4 

2016 


4/3/2016 






5 

1 

5 

2016 


5/1/2016 






6 

25 

5 

2016 


5/25/2016 






7 











R 









~w 

► 

Sheet 1 



© i 

hi 

1 hi 


=TIME ( hour , minute , second ) 


:TIME - 0-itqJI ljLllld ♦♦♦ 


.. t"i\l ''I < ?q II .jk n Q j Q il i iii \II S Q j i"i rig I (n I nj\ll jnfl r g n ^ n . J i q^ii pqO i 

a i in I I | uoL±JI (TX-djJI :hour 
.^jLDAJUijGLiiJI pxojJI :minute 
.oJIgilU uaL±JI foijjJI :second 



(jlojjj jiJ-oJI .fO :v_jj^_oJI 
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Jojj^UI <j\i) OjujjLjjIJI oIIIaJI 


:\j ;; H CloqJIq £jjl Jl ljLllld ♦♦♦ 

=TODAY() 

=NOW () 

Ci_5gJI <5-0 <?-!jllll 6-^9-! NOW cLtalsz-o fog_£j I pin . a ;I-SI I (j>_d ^jJLzJI <AjjIDI ^LjagjTODAY cLhLsz-o (T>g_QJ 

cLjjllll £. jq i ijl ^-JJJ 1 I_Ull Lo-dU— lu< 3-0 U-o-ia ^o^-W ^ I 1 ' ^ 1 <?l-i-^J \J U-JlIbJI U-JJLdi . a 1 nI I ^>_6 Q I I —\ II 

.£v_>_uj ljI_lll 3 ^_jjJ \J v^l- j i A f £L>-iii iJg Ci_6gJlg 

J ii<»i; pg 6 ig fl 1 1 n .J.I g> n J irl j A li l pg'iql f’i p^'il lip QOi im j i i I •'J <?p II |j lilrinjl o jl UJiJI p pi 

I illori.^v llnll ri ri g IIq 




CJ_6g i jj.i mill a_iL!iJI n s rft i n i mii j_llxJ J M A (j —o NOW Q KI < ?q h"i ri gll In On j l rftln l LLilAoU ~a InnMp 

.HOME Qj—llujjJI a no m I I q_ojLd J \l a ij_o Time In on 

d_bls2_o l>-D i QnU LLslo jqi hi j_o Lo±>O ibLxjjJI o*-6 K n _Lulg Ipnyh-Si m l ij i'iInloII 0_Lild5Ql Lo-^ 

.<ajjIDI ( 5 j_d i.i i nm I Dated if 


(jlQjjj ji-i-oJI .fO :v_jj^_oJI 
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Jojj^UI <j\i) OjujjLjjIJI oIIIaJI 


:pl iJlq jQ in Hq OlqimJI ljLllld ♦♦♦ 


=DAY ( serial_number ) 
=MONTH ( serial_number ) 
=YEAR ( serial_number ) 


.aJjgriJ jijjJ (txd jJI :serial_number 


0Lii Q In ,nl g i in I I gl j g n\ mI I gl(oU\J| LoJCiLpjjiu) jLriiJaLjfog_£jg cLgjjJclIIulllqJj J_o-S 2J Jlg^JI o h di <£Q- o-Oi 
\l 'ip OlgJ_LuJ a l.i g^'i Lbjlgp nj.j v i^> gl.j grh ni I I glpl_j\JI glOlgJ_LLjJI to 6 n a i q S -s iiy| Lbjlg cbJjli LLiaJ 

.j_f}bJI QO i l III I I OUbJI .Ji "> p ^ -Vi mi LijLo 





(jlojjj ji-i-oJI .fO :v_jj^_oJI 
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Jojj^UI <^£>IJjj <j\i) OjujjLjjIJI oIIIaJI 


loJIqillq vgjLo^Jlq OlxliuJI ljLui^ ♦ 


=HOUR ( serial_number ) 
=MINUTE ( serial_number ) 
=SECOND ( serial_number ) 


a I ; q *vi ^jjj v_5iiJI frxijjJI :serial_number 

^m \l-Si m l I ii lSn jiQT,.jt ilq 1 qTij II n ^ qU"ilrl iii.jv Ijjj i^ofn rij J i q^ii pQ 6i JlQ'v II o S ri^n I irftj q\I U‘I ISS 

I ; \ I -S 1 1 .^5 n i i q iSni"i ri q^j qQ i n r j i Lq 





(JLqjjj jiJ-oJI .fO :v_jj^_oJI 
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Jojj^UI <j\i) OjujjLjjIJI oIIIaJI 


:DATEDIF - £ j II ^§j _6 ljLllld ♦♦♦ 
=DATEDIF ( start_date , end_date , interval ) 


Q ; < j Si o Q ; ;jl'i Cmj v9J-^JI '-jLlll^J 


.fDAx»\JI <3 jjLUI :start_date 
.cja^iIji (^jjllll :end_date 


0jjiJI ljLlluiJ :“D ”t j fftiiA ll njj6ll ljLlluiJ :“M” .ni g i m i i i.Jj 6ll i i i :“Y”:g> inll Ai i l m ->l l k> 0 i g_dig interval 

.(dIjIJIj 



cLriilil v_M-o 9l JLaJal gl i j 16 lo g p jLod J g m^l li DATEDIF a_j_oLii y_o 6 ^Lq1_lu\JI I ii lAo ji -a 

|r\nVij rill jo^ jjliij ni jioln go J pm'il gi in .jJr. J g Lbjl ISI n II i II Jl in II ■ t n I nSi jn l-S ni l ^ Or 

:TODAY() Q IK II r l nip n ‘l ISg IIII I i m g .j> i-> J q<?II 



(JLqjjj j-ii-oJI .fO :v_j 
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Jojj^UI <j\i) ojojjLjjIJI oIIIaJI 


:FV q PV q PMT - cuJLoJI CillliJI • 

.OLszi)^JI cLlo^q cuJLoJI uoqj-QJIq JaliLLoill ljLlll^j fogiiJ Jlg^JI oixii 

:PMT OJb ♦ 


=PMT ( rate , nper , pv , [fv] , [type] ) 

.ijaj-QH oajLqJI :rate 
.UGjiUI AJAiiLj CjIsl 6 :> h:lc :nper 
.o^Ijud gl a> in ajjJ ^.SJI oJLapiJI £l±oJI :pv 
(a ij l i j-S I) I a in gl IdLS-to ^jjJ oJJI ^jlgiLlI o^lij ^szj a_i I;o'i 111 q I I OaioJI :fv 
a i i p j II ojJjaJI QjIajoJ-S 2J9 1 gl Al 1 o j 11 cglaJI ajlriij oJ-£J9 0 Ud|vjm 319 'il iml l a_ftjj-h o^- x J9 Q.jj l.! * A> l :type 



i j (ft in 12 .. a.i j (ft i'i'i I I OLszjdaJI ^jjJ LLill 12 o^lc o:ijIqJI Jilslo (t uhicmi Hoi) 

j q (ft mi I I oJ-c a_cjg-o Ldub ^>.d> cjLszjdaJI uiJ 12 j cjLsz-ojiJI i_ij_t±u pxoj foJ I pin 
a j I I mi l ojl iii\II u_o uci_L±dj 'j > i~> g .. cLlIL_llj ri U S a p 16 I I i j M g .. ai jrft in I I ciL_si£)^JI LJjaJ <^_Lu I S Sfft g 

.CLJ^LsZoJI J—LD - Ojl_ LjjI £ kSq (^akU—LLLi 


:CugjuuuJI jjjjjuuJI OajO nnjon a!c CujUuuuJI non \ll oUu> : Jlio 



(jlojjj ji-i-oJI .fO :v_jj^_oJI 
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Jojj^UI <j\i) ojojjLjjIJI oIIIaJI 

:PV ciJb ♦ 


=PV ( rate , nper , pmt , [fv] , [type] ) 

q_J (yj ii ii (A—LloJI) £ 1 jo 11 J—cal ljLlllL^I ipqJijq Present Value _l jL-ioiLbl ^ J.aL»oJI ois_di 
•>!•> mil 6^_oq o^JlQJI £—o (v5Q ■ 11,11 ql \5) ch m II) v5jq.a_JI <fv_6^JI jl~> Qp LunJ ijlii 

.yojiLU oajLqJI :rate 
.UGjiUI AJAiiLj CjIsld:> h:lc :nper 
.6 } 1 d kjJ) l<ft\ p m i (xuj gdJI d_sLd:iJI :pmt 

(a ij l l i-s i) I a in gl LdLszjb^ ^jjJ odJI ^jlgiLlI o^lij ^szj dilLaluioJ I d_aifij| :fv 
diin j ll ojJjaJI djlAJoJjzJg 1 gl .diiojJI o;IqJI djldij pJ-szJg 0 Lo|vjm^9 ■">! "> m H Q-fiJj-b 0J-XJ9 a ij l i i-s i :type 



:FV cUb ♦ 

=FV ( rate , nper , pmt , [pv] , [type] ) 

15I £ I ;pi I a ; I;o'i lllqJI a qiqII i ii m->> pqjjjq Future Value J jLcalLal -p <ftd dJjiLaoJI oi Lol 

a ; i oj II Olj-lfiJI u-o-ca Cil_xi>.aJI ~\p m'iq ^JlqAJI o^Uj su 

.ijojiLU oajLqJI :rate 
.ijoj-QJI ^JAiiLi CiIsl6:> :>:lc :nper 
.6 } 1 d kjJ) l<ft\ p m i (xuj pdJI d_sLd:iJI :pmt 

(a ij l l i-s i) in g| a i~> in ^jjj ^dJI pJLopiJI £1 loJI :pv 
diin j ll ojJjaJI djlAjpJjzJg 1 gl . d i in j ll o;IqJI djldij pJ-szJg 0 Lo|p^g i^la_uiJI dfijjJo odxJg d ij l l i-s i :type 



(jlQjjj ji-i-oJI .fO :v_jj^_oJI 
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Jojj^UI <^£>IJjj <j\i) OjujjLjjIJI oIIIaJI 


:cujjiLsdl (dLojIJI Cj \jlLq£. • 

(a JjqLqJI ^szj Lo folojiJI) d jj in s II foLojllI uyjiiJ CjUJLo-C 

=ROUND ( number , num_digits ) 

.(ojjjjLlo pxdj u gl djlb Lo|) Qj j hip (dLdjI v>1c^ glrdl pxojJI :number 

.cuJjcujAi Ql ^JJ-i v5bJI O-LiaLoJI Ji_s 2 _j foLojlJI ij>1c pxoj :num_digits 



CUJLo-SJI 

dJi^Ji 

num_digits o^-LcI nxdjJ 

=R0UNDUP ( number , num_digits ) 

num_digits ^'iq o^-bf pxdjJ 

=R0UNDD0WN ( number , num_digits ) 




(jlojjj jiJ-oJI .fO :v_jj^_oJI 
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Jojj^UI <j\i) ojujjLjjIjI oIIIaJI 


QjJLo-sJI 

dJi^Ji 

o>-P9j ftx-ojJ 

=EVEN ( number ) 

^jdc.\ J_6 |TX£>jJ LJJJ-GlII 

=ODD ( number) 




qjJLosJI 

ojiaJI 

significance oLcLclo Clo H>-djJ mjj-£UI 

=CEILING ( number , significance ) 

significance ^^_S2JI CjLzLclo u_o itud jJ MJJ-&UI 

=FLOOR ( number , significance ) 



qLq_LU JJUlqJI .fO 
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Jojj^UI <^£>IJjj <j\i) OjujjIjjjIJI oIIIaJI 



cuJLcvszJI 

ojiaJI 

multiple iaslM Oli:Lo_o u_o itud j lj j_oil i^ijj-GIII 

=MROUND ( number , multiple ) 



cLiJLosJI 

ojiaJI 

(ljjj_QJ OgAJ ^1) ^^-S2JI U-o cLuiuaJI £ jj=JI ^j±isuq 

=INT( number) 



qLq_LU JJUlqJI .fO 









































































































































52 Jojj^UI ^ ojujjLjjIjI cjUUI 

:cLu6UjJI Jlq^JI • 
:PRODUCT - l_jjjqJI culo-c cUl^ ♦♦♦ 

=PRODUCT ( numberl , number2 , ... ) 

.o^AnoJI CiULiiil lj j kS I I a il q ifogiij v^l H Jaj ljjjoJI till p r lid)cUI \J| SUM <S-o-pJItiJbi j 116 i v_>_d>g 



:POWER - o<*i> oJ! (SAjJI * 

=POWER ( number , power ) 

.power (uluI) 6g_Qj £g_6j-o number ti^jn jlriLkSUfog-QJ 



:MOD - Qqhi oil vj^bL| ♦♦♦ 

=MOD ( number , divisor ) 

.(divisor) Qjlc p ginOpl l (number) pxojjl tip III ri ij^nli r llnr hpgOi 



(jlojjj ji-i-oJI .fO :v_jj^_oJI 































































































































53 


Jojj^UI ^oUjj <j\i) OjojjLjjIJI oIIIaJI 


:QUOTIENT - Ojo-llloJI Q_o ^ ^ 11 jrxijjJI ♦♦♦ 
=QUOTIENT ( numerator , denominator ) 

.v_>_oLlJI JLo-diJ (S-o (denominator) folQ-oJI oJ-c (numerator) la m il l do m n ^JU - ihH ; fog-QJ 



=SQRT ( number ) 


:SQRT - v>s2jjpJI j5l3_II ♦♦♦ 



=FACT ( number ) 


:FACT - JoL*oJI ♦ 


^_alg (xl_oj u_o (dLojIJI i_ij_ia J_ialri g_ri> ^5aa__S2JI J_olx_oJlg ■O-J.slo aa__S2J ^5aa__S2JI J_ols2-oJI ^LkacUfog-fiJ 

a^_aoJI ^^-SzJI '' 


120 v3QLLLLig 5x4x3x2x1 :g_di 5 pxojJJ v5^o52JI ^J_oLs2_oJI :Jllo 



(jlQjjj jiJ-oJI .fO :v_jj^_oJI 
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Jojj^UI ^oUjj <j\i) OjojjLjjIJI oIIIaJI 


:GCD - J4^UI i £ ij'i iiipH frxiuLfiJI ♦♦♦ 

=GCD ( numberl , number2 ,....) 

.(number) v_>_6 ojiJinoJI foLojiJI u_o Ocg-opLoJ j ; S\ll H j'i m p I I foauLoJI >- lk\H ; Jgo'i 



=LCM ( numberl , number2 , ....) 


:LCM - J_S2_oUI I £ iji III o II i Orl ySrJI <♦ 



=SIGN ( number ) 


:SIGN - L-L^q-oJIq ljJLluJI ♦♦♦ 


^>_6 0 g.L lILlli uLii Jl_3^>_6 1- g. 1 ;o go (number) ^>_6£ g K^ goll (tx-ojJI uL^ JL- 2 > o>_6 1 cLaioJI^Lh-cU Jg_oJ 

l j ok-m JIS Jl 



(jlojjj jiJ-oJI .fO :v_jj^_oJI 
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Jojj^UI <j\i) ojojjLjjIJI oIIIaJI 


:ABS - ooihni i QqjqJI * 

=ABS ( number) 

.d_L3g_oJI gl djJLiuJI d ip i n y_c jJclLJI ua-2jpxoj_ll dpio ijgoi 



:RAND - oJIqjilc fcx-oj AjJqJ ♦♦♦ 

=RAND() 


.0±L2lll ij>_Lc \J g>1l g i'll r fu_6j iUcLCllfOg-QJ 



:RANDBETWEEN - ij ;'i; n ij i i yjlgj lc (Tx. j .1 Jg ❖ 

=RANDBE™EEN ( bottom , top ) 

.top o>-6n-> ->^pl l LiiszJI dpidl lg bottom ~>pI I■_ > 16 iii l l dpiol lQ jj g>1l g riir foijj^Lb-clifog-QJ 



(jlQjjj ji-i-oJI .fO :v_j j^_qJI 
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Jojj^UI <^£>IJjj <j\i) OjojjLjjIJI oIIIaJI 


cuJLo-SlII 

qJliJI 

^5^Ls 2JI (DajjLcgiJI 

=Log ( number) 

foJjjlxigUI 

=Ln (number) 

n fcx_bjJI 

=PK) 



icLiiiiaJI Jlq^JI • 

.QjgljJI (txjLqJI r< 11 ni l; a ml-s II ciUlmnJI oj±g 


cuJLo-sdl 

QJIjxJI 

QjgljJI i 11 ->ljLllld 

=SIN (number) 

l 1 'Vi II LjlllLD 

=COS ( number) 

U-^JI 

=TAN ( number) 

i i <->ll (DloIoljLllld 

=ASIN ( number) 

l 1 "Vi II (TLalo 

=ACOS( number) 

JJcJI nxalo 

=ATAN (number) 







C2 

T » 


=SIN(A2) 

V 


A 

A | B 

D 

E 1 F J G L H | 1 



1 

Angel 

sin cos 

tan as in a cos atan 


- 

2 

30 

-0.98803162.1 0 

-6.4053312 






3 

4 

5 

6 

7 

45 

0.850903525 1 

1.619 775191 






90 

0.89 3996664 

0 

-1.99520041 






120 


0.580611184 

1 

0.71312301 


































► Sheetl © i [7| 1 |T| 


(jlojjj jiJ-oJI .fO :v_jj^_oJI 
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Jojj^UI <j\i) OjujjLjjIJI oIIIaJI 


:d jo Jl Jlq^JI • 
:& - oULiJI ❖ 

.Iriiiij Lo o^-o &Q-Licig OULiJI £vjcu Ql Ujlr ,o:inlg aJlb kj~d (Q±o-6jJlg QjjoIII) OULiJI <tLo:ij fug-Oll 


D2 


=A2&B2 


A 

B 

c 

D 

E 

F G 

H 


1 

First Name 

Last Name 






2 

Ahmad 

ali 


Ahmadali 





3 

Omar 

Khalid 


OmarKhalid 






4 

Sawsan 

Morad 


Sawsan Mo rad 






5 

Mona 

Mohammad 


MonaMohammad 






6 










7 





















Sheetl 


- 


© EH 


E 


i j ;i- 7 > g 0 ^ 0 ll QjliLiiJI Qj-! uluLlldI oJjLlliI Qj-! Lclj_b £j 6J yl .. Olclj.6 j}g_pg S-o gUj^JU fog-Oil 


D2 

fc =A2&" "&B2 v 


A 1 B C 

D 

E 

F 

G 

H 


.a. 

1 

First Name Last Name 









2 

Ahmad 

ali 


Ahmad ali 

1 





3 

4 

5 

6 

7 

Omar 

Saws an 

Khalid 


Omar Khalid 






Morad 


Sawsan Morad 







Mona 


Mohammad 


Mona Mohammad 






- 





























► 

Sheetl (+) i |T| | |T| 


: CONCATENATE - aJb pl^3 LjuLj OULUI ♦♦♦ 
CONCATENATE ( textl , text2 ,....) 

.Ldirio^ ^Ij-oJI Q±o-DjJI gl clmJJI OUliJI 0^1 text g lirii uAJg & IriLib 


D2 

j5r =C0NCATENATE(A2," ",62] * 

A B C 

E 

F G H 

A. 

1 

First Name Last Name 





- 

2 

Ahmad 

ali 


Ahmad ali 






3 

4 

5 

6 

7 

Omar 

Saws an 

Khalid 


Omar Khalid 






Morad 


Sawsan Morad 






Mona 

Mohammad 


Mona Mohammad 


































► 

Shsstl © : nn 1 E 


(jlOjJJ J-Li-oJI .fO :v_JJ^_oJI 
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Jojj^UI <j\i) ojojjLjjIJI oIIIaJI 


rcLucuJI lo^IJI j;;Vi « 


cLiJLo-sdl 

QJIjxJI 

do-lii U-O JgiJI LOJJlJI JIlM 

=PROPER(text) 

Ldgjj^JI <R±o^ j n Vi 

=UPPER (text) 

LDgjjxll £j_ar} j-Lg-ioj 

=LOWER (text) 


Cl 



=PR0PER(A2) v 



A 

B C 

D 

E 



1 

Name 

PROPER UPPER LOWER 


J 

2 

ahmad Omar 


Ahmad Omar ] AHMAD OMAR 

ahmad omar 


3 

4 

5 

6 

7 

ALI SAmeeR 


Ali Sameer 

ALI SAMEER 

ali sameer 


sawsan MoJeEb 


Sawsan Mojeeb 

SAWSAN MOJEEB 

sawsan mojeeb 

MONA SUBHI 


Mona Subhi 

MONA SUBHI 

mona subhi 













- 

► Sheetl (+) j f7| I |T| 


: EXACT - QjjqJJI OULiiJI ciJjliio ♦ 

=EXACT ( text 1 , text 2 , text 3 , ... ) 


i"i i lS JLrio^—oTruea_ai£JItlJcLclg (text) o^^_rxoJIuag_oJJI<j > In cLjgLiJIOLilriJIq_ijLQ-oJfpq qj 

Qjg i in'in i j Si foJ JL-3(j>_d False ga_QjUalo 



(jlojjj ji-i-oJI .fO :v_jj^_oJI 
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Jojj^UI <^£>IJjj <j\i) OjojjLjjIJI oIIIaJI 


xoj-^lJI u^Ui luI Jig:* • 

CiLclj-QJI i_r> \l-Vi m l qt I ~>'i; pq_Qj ubj_^ill |j_o *>*> c (joiLiu—Lul 0—o Jlq^-JI oii_rii I i ■ ^ o'i 

.djjlOoJI OLiJjOlC |‘I ISSq y> I llq ft in i II OLjJLo-C Q—O 1 I C vJ-Qi-LLU ; ->; 

:RIGHT - Oj-ojJI u-o l^ x * ^' 111X11 

=RIGHT ( text , num_chars ) 


.Oio <5 ±i1qJ Ql ^JJ-i v3-iJI ijclLII :text 
-CM-o-jJI U-o irt^rllom l ^jjj vjJJI ubjj^iJI :num_chars 



:LEFT - jLlll Jl J_o -luXJI ♦♦♦ 


=LEFT ( text , num_chars ) 


.Oio <?JalQJ ul ^JJ-i s5^JI U^ill :text 
. j l m i I I u_o Laj LdmUalol ajjJ v>UI ldjjdIJI :num_chars 



(jlojjj ji-i-oJI .fO :v_jj^_oJI 
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Jojj^UI <^£>IJjj <j\i) OjujjLjjIJI oIIIaJI 


:MID - lAoIIoJI U-o l^ x * ^' 111X11 ^ 


=MID ( text , start_num , num_chars ) 


.Clio £ kno i y| ^jjj ^iiJI ucdJI :text 
.Oio £ UclId\JLj h_u Ql ^!J-i ^5-^JI ldjjiJI faijj :start_num 
. LqjLllj 0J-2-oJI dj_^JI O-o 1^^-! Irimlkuijl ajjJ v>UI lojjdIJI :num_chars 



=TRIM ( text ) 


:TRIM - o^jljJI GjIcIj_qJI 0-o m 1 ^ 11 *♦* 


.clL^Iaj o^JljJI Cilcl j-QJI 0 -o uoinli 01 ^JJ-i v3-iJI ijclLII :text 

0-o J ,j’iM l J-3Jfog d'i rfto .£ 1 lo io MI Cj\J:*Ls2-o Q jo i0-o lol^iil-iDl j >A \II o>_d> cLhlsz-oJI oii_d> Q q Vi ^_o 

i,i 7>,j v^>_UI Q m l kMII ClLcljjaJI UCL_S2J J QlJdlo £ oUjJ0—O £—LLlIIIj fOg_Qj I in 1 logm-S q J M iiinl l 

i"i l qIM IQ i p V 9 £Ij_ 6 v_>_a4J9 CLyLdlj 9I i jo i I IQ ih 1 ;Q ml kS\II CjLcIj-QJI i n S 'Vi ri ; ■ I eft in i jn I 'Si I I 


B2 

A =TRIM[A2) v 


A 

B 

C 

D 

E 

F 

1 

- 

1 

Name 







2 

Ahmad Dakheel 

Ahmad Dakheel J 

1 





3 

Hala Duhmosh 

Hala Duhmosh 






4 

Khalid Mestto 

Khalid Mestto 






5 

Mousa Omran 

Mousa Omran 






6 

Nour Ali 

Nour Ali 






7 

Dima Moheeb 

Dima Moheeb 






S 



m 





9 








► 

Sheet 1 


© i m 1 m 


(jlQjjj ji-i-oJI .fO :v_j 
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